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FI RE TRAI NI NG AND SAFETY OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses highly responsible and specialized fire
departnment positions, the primary duties of which are assisting

in t he observati on, eval uati on, docunent ati on, and
i npl ementation of the training and safety procedures for the
fire department operations. The Fire Training and Safety

Officers are responsible for assisting in the devel opnent of
related prograns and activities, conducting classes for
departnmental enpl oyees and providing related information to the
public. The enployees of this class have no direct supervision
over fire departnent personnel; however, the incunbents perform
functional supervision over departnental enployees as it rel ates
to safety procedures and during training. The Fire Training and
Safety Oficers work with alittle supervision, reporting to and
havi ng work revi ewed by the Chief of Training and Safety.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Assists in the inplementation of a training program by
conducting classes either in the classroom at the drill field,
or at fire stations during conmpany training in all areas of
basic fire fighting, use of fire apparatus, tools and equi prment,
fire prevention, energency nedical services, safety, hazardous
mat eri al s and other areas which effects the fire departnent and
public safety. Supervi ses departnment enployees assigned to
assist in or receive training as permtted through the chain of
conmmand. Provi des assistance to enpl oyees and superior officers
participating in the training program as directed. Pr epar es
| esson plans, training materials, witten tests, and job
simul ati on exercises. Adm nisters and grades training tests.
Assists in scheduling training for all departnent enployees as
assigned. Maintains a library of training materials.

Assists in the inplenmentation of a safety program for the
departnment. Observes department personnel to determ ne proper
use of prescribed safety equi pment, such as gl asses, hel nets,
goggles, respirators, and clothing. Denmonstrates safety
equi pmrent and practices. Cbserves energency scene operations to
ensure conpliance with established safety procedures. Takes
charge of all safety procedures during the direction of rescue
operations, EMS, first aid and CPR operations, and other areas
involving fire personnel at the energency scene. Ensures
i npl enentation of safety activities throughout the departnent.
| nspects specified areas for fire service equi pnment and other
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safety and first-aid supplies. Exam nes industrial, technical,
and scientific publications concerned with safety managenent.

Participates in the operation of training and safety prograns
for the departnment in areas of fire personnel, equipnment and
appar at us. Assists with nonitoring and evaluating |ocal
condi ti ons which may

beconme fire or safety hazards. Assists the Chief of Training
and Safety in conducting inspections of various divisions and
observing operations to evaluate the effectiveness, and
correcting or inmproving problem areas.

Prepares, maintains and conpl etes records and reports required
to docunment the activities of the division. Wites narrative
reports on matters concerning the operation of the division.
Prepares LFIRS reports. Conpiles and organi zes data needed for
reports. Files records and reports as required.

Supervi ses t he general care and nmai nt enance of assi gned equi pnent and
property, testing for the assurance that such neets all applicable
standards. Obtains estinmates on repair costs for equi pnment and
determ nes which repair service should be used. Orders,
di sburses and mai ntai ns i nvent ory of supplies and equi pnent for the
training division.

Assists in the preparation of the division operating budget by
gat hering, organi zing and conpiling informati on and data needed
in order to submt for the entire departnental budget
pr eparation.

Informs and answers questions from the public about fire
departnment operations by participating in public education
prograns, tal ks and denonstrations or distributing literature.
Conducts tours of division facilities.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements listed bel ow nust
be nmet by the filing deadline for application for adnmi ssion to
t he exam nati on.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of |egal age.

After offer of enployment, but before beginning work in this
class, must pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or without accommdati on.
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Appl i cant nust possess one of the follow ng: high school
di pl oma, general educational developnent (G E.D.)certificate,
hi gh school transcript, affidavit fromthe issuing high school,
associ ate’ s or bachelor’s degree, or college transcript, any one
of which must indicate that graduati on has occurred or a degree
awarded. A certification of conpletion shall not be sufficient
to substitute for a diploma or G E.D. certificate.

Must possess a valid driver’s license.

Must have at |east three (3) years full time experience in fire
suppression with a paid fire departnent.

Must possess | FSAC certification as Firefighter 11
Must possess | FSAC certification as Fire Service Instructor 11

Must possess certification as a National |y Regi stered EMI- Par anedi c.
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